
 

1. The MOU consists of a 5 page document and 3 Exhibits (A-C); 13 pages total.  
Exhibits B and C appear slightly fuzzy but will print clearly.  All documents 
must be completed and returned to GOHSEP with the appropriate signatures. 

2. The MOU and Exhibit A should be filled out electronically.  Exhibit B should be 
completed manually after the MOU is printed. 

3. To complete Exhibit A, use either the tab key or the arrow keys to move through 
the pages field by field.  All fields in red must be completed prior to submission. 

4. When completing the MOU, please complete the State Entity/Political 
Subdivision/Non-Profit Group field, Name of the other State entity/political 
subdivision/non-profit group field and the Entity address field.  Once you enter 
the entity name in the first paragraph, the document will automatically populate 
the entity's name throughout the document.  If this step is not properly followed, 
the information will not fill in the appropriate fields. 

5. Once all required information has been entered into the red fields of the MOU and 
Exhibit A, print the entire document including all pages of the MOU as well as 
Exhibits A, B, and C.  Exhibit B can now be completed. 

6. The last page of the MOU document, before Exhibit A, and the W-9 require the 
signature of the Chief Elected/Appointed Official or the Chief Executive Officer 
as well as a date of signature.  The MOU also requires the signature of a witness. 

7. Once the documents are complete, they must be sent to GOHSEP using the 
following method: 

a. Hardcopy submission through facsimile or mail: 

i. Fax the completed MOU and its Exhibits with a cover sheet to  

(225) 267-2832 attention of Mrs. Lynne Browning, Section Chief, 
State Public Assistance, or; 

ii. Mail the completed MOU and its Exhibits to: 

Mrs. Lynne Browning 
Section Chief 
State Public Assistance 
Second Floor Column 4 
415 North 15th Street 
Baton Rouge, Louisiana  70802 
 

Should you need assistance in completing the MOU, please contact the Disaster 
Recovery Specialist (DRS) that you have been using for Hurricanes Katrina and 
Rita.  If you do not currently have a DRS, contact GOHSEP at (225) 267-2553. 
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MEMORANDUM OF UNDERSTANDING 
BY and BETWEEN 

GOVERNOR'S OFFICE OF HOMELAND SECURITY AND 
EMERGENCY PREPAREDNESS 

AND 
 
 

 
 
This Memorandum of Understanding (Agreement), made and entered into on the           day of                                                                     
               relating to Major Disaster Declaration DR-1863, Severe Weather Event of October 2009, by and 
between the Governor's Office of Homeland Security and Emergency Preparedness, hereinafter referred to as 
the "GOHSEP," and  
officially domiciled at  
hereinafter referred to as the                                                  . 
 
WITNESSETH: 
 
WHEREAS, The GOHSEP, on behalf of the State of Louisiana, is the Grantee receiving funds under certain 
programs authorized under the Robert T. Stafford Disaster Relief and Emergency Assistance Act (“Stafford 
Act”) and has the fiduciary responsibility to ensure those funds are disbursed to subgrantees and expended on 
eligible and authorized activities; 
 
WHEREAS, the                                    has become eligible for federal funding under provisions of the 
Stafford Act as a subgrantee; 
 
WHEREAS, the GOHSEP has a legal obligation and right to function as the Grantee agency receiving federal 
funds from the Federal Emergency Management Agency (FEMA) at the time of and subsequent to declared 
disasters. The GOHSEP, as the Grantee, also has the legal obligation and duty to coordinate the 
reimbursement payments to all sub-grantees who are eligible for assistance pursuant to the Stafford Act, 42 
USCA §5121. The GOHSEP chooses to execute this legal obligation and right/public duty/public purpose by 
contracting with the                                             ; 
 
WHEREAS, the                                       has a legal obligation and right to provide for the public health, 
safety, and welfare of its constituents, as well as to properly seek reimbursement and emergency funds to 
remedy the disaster conditions resulting from Severe Storms, Tornadoes, and Flooding Disaster Declaration  
FEMA-1863-DR-LA. The                                             chooses to execute this legal obligation and right/
public duty/public purpose by contracting with the GOHSEP; 
 
WHEREAS, the public purpose to be derived from this legal obligation is to ensure that all federal funds, 
which flow from FEMA to the GOHSEP, are expended for eligible expenses in accord with the Stafford Act, 
federal regulations, as well as policies and directives of FEMA. 
 
WHEREAS, the actions of the GOHSEP and the                                     will result in a public benefit 
described in detail not disproportionate to the consideration in this Agreement; 
 
NOW, THEREFORE, in consideration of the mutual covenants herein contained the legal obligation; the  
public purpose; and the public benefit the parties hereto agree as follows: 
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                                  Responsibilities of the         
 

 The                                     hereby agrees to use LouisianaPA.com to access forms and submit 
Reimbursement Request Forms and supporting documentation in accordance with the terms of this 
Agreement, if possible, to do so. 

 
The                                    hereby agrees to provide the following documentation prior to requesting 

federal assistance: 
 
1) Designation of Applicant's Agent Form (executed copy attached hereto as Exhibit A and  
 incorporated herein by reference); 
2) W-9 Form (executed copy attached hereto as Exhibit B and incorporated herein by reference); 
3) Assurances Document Form (attached hereto as Exhibit C and incorporated herein by reference). 
 
The                                       agrees that public officials fulfilling the requirements of this 
Agreement will have knowledge of the public assistance funding requirements of FEMA for public 
assistance grant payments. The                                                 understands that all Project 
Worksheets (PW) shall be completed in accordance with federal law, state law, and disaster 
specific guidance and directives. Once a PW has been obligated, the reimbursement request process 
may begin. The                                        understands that obligated PWs shall not initiate the 
payment process and that only the submission of Reimbursement Request Forms or Advance 
Funding Requests shall initiate the payment process. 
 

 The                                    hereby agrees to submit documentation for all large projects as defined at 44 CFR 
206.203(c). In order for the GOHSEP to initiate payment, the                          agrees to submit to the 
GOHSEP a Reimbursement Request Form or Advance Funding Request. The                              further 
agrees to submit with the Reimbursement Request Form the following supporting documentation, as 
applicable, as requests are made for payment: 
 

1) Force Account Labor (FAL): 
A. Accurately completed FAL Summary Records; 
B. Applicant Benefits Calculations Worksheet; and 
C. Pre-disaster overtime policy. 

 
2) Force Account Equipment (FAE): 

A. Accurately completed FAE Summary Records (Total equipment hours for each piece 
of equipment utilized shall not exceed total hours charged for equipment 
operator's time.); 

B. Evidence that equipment rates in existence prior to the disaster were used if such rates 
are lower than FEMA approved rates or FEMA approved rates if pre-disaster 
rates are higher than FEMA rates. 

3) Materials: 
A. Accurately completed Material Summary Records; 
B. Itemized invoices and/or receipts for all items including, but not limited to, clear 

descriptions of items purchased (e.g., serial numbers, or other identifying 
information), costs, dates, vendors, and invoice/receipt numbers; and 

C. Documentation indicating that either state or federal procurement regulations, 
whichever are applicable, were followed or a legally acceptable explanation as 
to why applicable state or federal procurement regulations were not followed, 
including, but not limited to, copies of request for proposals (RFPs), summaries 
of responses to RFPs, price quotes, and bid tabulations. 
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4) Rental Equipment: 
A. Accurately completed Rental Equipment Summary Records; 
B. Itemized invoices and receipts for all items including, but not limited to, clear 

descriptions of items purchased/rented (e.g., serial numbers, or other 
identifying information, costs, dates, vendors, and invoice/receipt numbers); 

C. Copies of all rental agreements/contracts; and 
D. Documentation indicating that either state or federal procurement regulations, 

whichever are applicable, were followed or a legally acceptable explanation as 
to why applicable state or federal procurement regulations were not followed, 
including, but not limited to, copies of RFPs, summaries of responses to RFPs, 
price quotes, and bid tabulations. 

 
5) Contract Work: 

A. Accurately completed Contract Work Summary Records; 
B. Copies of all agreements/contracts; 
C. Itemized invoices and/or receipts for all items reported, including, but not limited to, 

clear descriptions of work performed, dates of work performed, costs incurred, 
invoice dates, vendor descriptions, and invoice/receipt; 

D. Itemized invoices and receipts for all items including, but not limited to, clear 
descriptions of items purchased (e.g., serial numbers, or other identifying 
information, costs, dates, vendors, and invoice/receipt numbers); and 

E. Documentation indicating that either state or federal procurement regulations, 
whichever are applicable, were followed or a legally acceptable explanation as 
to why applicable state or federal procurement regulations were not followed, 
including, but not limited to, copies of RFPs, summaries of responses to RFPs, 
price quotes, and bid tabulations. 

 
The                                             agrees that all supporting documentation for funds received 
pursuant to this agreement for small or large projects will be retained for a period of review not less 
than three years following closeout by the GOHSEP and will be available during this period for 
review and inspection by state and federal auditors. 

 
Responsibilities of the GOHSEP 

 
1) The GOHSEP agrees to maintain LouisianaPA.com; 
2) The GOHSEP shall, through its Disaster Recovery Specialists, review the documentation of the                                           
                                                        in a timely manner; 
3) The GOHSEP, through its Disaster Recovery Specialists, shall contact the                               as 

to any deficiencies in the submitted documentation and assist the                          in 
correcting those deficiencies; and 

4) The GOHSEP shall communicate in a timely manner to the                                            any 
changes in the Stafford Act, Code of Federal Regulations (CFR), or disaster specific 
policies and directives, which may affect the                                           documentation 
requirements. 
 

Compensation and Payment Schedule 
 

1) After receiving the documentation described above, in 1) through 5) of the section titled 
"Responsibilities of the                             the GOHSEP hereby agrees to 
disburse to the                                     those shares of federal funds for the 
eligible costs for large projects after receipt of said federal funds. 

2) After the GOHSEP receives the documentation described in 1) through 5) of the section titled 
"Responsibilities of the                                   ,the GOHSEP agrees to disburse 
to the                                       those federal funds as soon as practicable after 
federal approval and receipt of federal funds. 
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Term of Agreement 
 

This Agreement shall begin on the          day of                                     relating to Major Disaster 
Declaration DR-1863, Severe Weather Event of October 2009, and shall terminate upon project closeout.  
Closeout will occur at such time as FEMA and the GOHSEP have reached an agreement that all applicable 
administrative actions related to the funds received under the terms of this agreement are complete and all 
program funds related to the disaster have been reconciled.   

 
Closeout 

 
 The                                         agrees that funds received from Stafford Act grants which the GOHSEP finally 
determines to be for ineligible costs and funds in excess of the amount the                                     is entitled to 
shall constitute a debt to the GOHSEP. Said debt shall be paid with interest upon notice from the GOHSEP. 

 
Ownership 

 
All records, reports, documents and other material delivered or transmitted to the GOHSEP by the          
                                     shall remain the property of the GOHSEP. All records, reports, documents, 

or other material related to this Agreement and/or obtained, prepared, and maintained                                     
by the                                         in connection with the performance of the services contracted for herein shall 
be the property of the                                                        .     

 
Discrimination Clause 

 
The GOHSEP/the                                                         agree to abide by the requirements of the 

following as applicable: Title VI and VII of the Civil Rights Act of 1964, as amended by the Equal 
Opportunity Act of 1972, Federal Executive Order 11246, the Federal Rehabilitation Act of 1973, as 
amended, the Vietnam Era Veteran's Readjustment Assistance Act of 1974, Title IX of the Education 
Amendments of 1972, the Age Act of 1975, and the GOHSEP/the                                                        agree to 
abide by the requirements of the Americans with Disabilities Act of 1990. 

 
The GOHSEP/the                                              agree not to discriminate in its employment 

practices, and will render services under this Agreement without regard to race, color, religion, sex, national 
origin, veteran status, political affiliation, or disabilities. 

Any act of discrimination committed by the GOHSEP/the                                                    or failure 
to comply with these statutory obligations when applicable shall be grounds for termination of this 
Agreement. 

 
Legal Compliance 

 
 The GOHSEP/the                                                       shall comply with all federal, state, and local laws and 
regulations, including, specifically, the Louisiana Code of Governmental Ethics (R.S. 42:1101, et seq.) in 
carrying out the provisions of this Agreement. 
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Notices 

 
 

All notices and other communications pertaining to this Agreement shall be in electronic format 
and/or writing and shall be transmitted either by e-mail, personal hand-delivery (and receipted for) or 
deposited in the United States Mail, as certified mail, return receipt requested and postage prepaid, to the 
other party, addressed as follows: 

 
Governor's Office of Homeland Security and  
Emergency Preparedness 
7667 Independence Boulevard 
Baton Rouge, Louisiana 70806 

 
 

 
 
 

 
 
 
IN WITNESS WHEREOF, the parties have executed this Agreement on the day, month and year first written 
above. 
 
 
WITNESSES: 
 
 
_____________________________                          __________________________________ 
(State's witness)                                                          Mark DeBosier 
                                                                                    State Coordinating Officer 
                                                                                    (225) 925-7500 
 
 
_____________________________                         ___________________________________ 
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Designation of Applicant's Agent 
 
 

Provide the information below for up to 4 individuals that will be designated as agents. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
of the                                           is hereby authorized to execute and file an Application for Public Assistance 
on behalf of the                                           for the purpose of obtaining certain State and Federal financial 
assistance under the Disaster Relief Act (Public Law 93-288 as amended) or otherwise available.  This/These 
agent(s) is authorized to represent and act for the                                           in all dealings with the State of 
Louisiana for all matters pertaining to such disaster assistance required by the agreements and assurances 
attached hereto. 
      
 
 
 
 
 
 
_____________________________________________ 
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Exhibit C 

 



 

 

Exhibit C


	(STATE ENTITY/POLITICAL SUBDIVISION/NON-PROFIT GROUP): (STATE ENTITY/POLITICAL SUBDIVISION/NON-PROFIT GROUP)
	(name of the other state entity/political subdivision/non-profit group): (name of the other state entity/political subdivision/non-profit group)
	(enter address including city state and zip code of the other state entity/political subdivision/non-profit group): (enter address including city state and zip code of the other state entity/political subdivision/non-profit group)
	"Entity name": (Entity name)
	(Mailing address or municipal address): (Mailing address or municipal address)
	(City, State, Zip Code): (City, State, Zip Code)
	"Entity's witness": "Entity's witness"
	(Agent's Name1): (Agent's Name1)
	(Official Position1): (Official Position1)
	(Agent's Name2): (Agent's Name2)
	(Official Position2): (Official Position2)
	(Agent's Name3): (Agent's Name3)
	(Official Position3): (Official Position3)
	(Agent's Name4): (Agent's Name4)
	(Official Position4): (Official Position4)
	Date: (Date)
	Month: (Month)
	(Year): (Year)
	(Title):   (Title)
	(Chief Elected/Appointed Official or the Chief Executive Officer):   (Chief Elected/Appointed Official or the Chief Executive Officer)
	(Telephone number):  (Telephone number)
	(Date):   (Date)


